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Ii4PLEMENTATION MARUA

,r)

FOR INTERAGENCY AGRI-WENT BETWEEN

Trie State of Washington
Office of Superintendent of Publi,p Instruction

and

The Department of Health arta_Human SeryiCes, Region X
Administration for Children, Youth and Families

INTRODUCTION

'his manual was developed to provide Local EduCation Agenoies and HeadStart programs with procedural guidelines for implementing, the provisionscontained in the OSPI-ACYF nteragency agreement. It also offerS suggest-ions for facilitating closer. cooperation between school districts and HeadStart programs.

The manual is, organized so thgt each heading deals with a parallelsection in the agreement itslf. Although the procedures themselves' appetr simple to implement, 31,it should tie remembered that initiating anchange will require overcoming years o tradition in dealing with programsthrough accustomed patterns of re ionships. Therefore, it is suggestedthat any Changes be implemented gradually and, cooperatively by all par.-ties. SucbesS will be 'facilit'ated if priorities are established for deal-ing with specific section(s) 'of the agreement. The ranking of these
priority items will vary from /community to community depending upbn theneeds of each locality. .Once the provisions for imalementing one sectionare in pla in .a community, it will' be less difficult to move on toanother se tion.

A suggested starting point ire any cenmunity is the establishment of
an interagency .team with 'representatives from .the 'local school districtand the -Head Start program. It is recommended that one administrator/ and
one classroom teacher from each agency schedule an initial meeting. Eachof the administrators should have the authority to make policy decisionsfor their agtricies. Thj group should deternine other individuals who
should binVolved to subsequent meetings to plan for dealing with provis-
ions in 'the agreement and/or locally determined issues. This "interagencyteam" can then conduct regularly scheduled meetings to.dischiss )rid document
the functional areas' that need to b'e coordinated. The bgsic purpose for
holding these meetings should always be ta discuss ways of improving ser-vices for the preschool handicapped population. References by agenciesthat the reason for such meetings is to help them meek .agency.objectives
should be avoided. This will foster better Cooperation and avoid turf
issues at the onset of these meetings.

A suggested format for assisting in this process is attached as
Exhibit A. Exhibit A was used by the Mason-Thurstori Head Start programto initially suggest areas of coordination to school district personnel.
By outlining the roles the agencies play Hr each function, all parties
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can sort out the issues involved in coordinating the different functiotis
and activities. Title form-at al,0 -identifies a time frame for action and -,

lists the potential benefits of coordipated services.. . . r4
STATEMENTS CF PHILOSOHY( - . .

... (
This section confirms that both Parties to the agreement belieye that ,

all handicapped individuals must be piliovided a free, approprlite education
and related services: It lists the areas of handicapped children's ser---
vices most of which are covered under .the terms of -the agreement.

1

?
,

An essential statement, in this section is that "no single agency has
the capability of providing all services for handicapped childreti." There.*
fore, interagency collaboration is eksential in order to adequately serve
this. population. Both OSPI and ACYF recognize a priority for services
to young handicapped children. Local school districts are encouraged to
work cooperatively with community programs, including Head Start, to plan
find initiate such seiVes. .,

,
k

PURPOSE

The purpose 1he agreement is to clarify.. responsibilities and
encourage cooperation in provision of seryiees to handicapped 3 -5 year
old children who .nay he eligible. for. eitihr Head Start, a public school
program, or both.

BOTI-i PArES MUTUALLY AGREE TO DO THE FOLLOWING:

STAT,EMEiCT OF GENERAL RESPONSIBILITIES .

This -section covers responsibilities of each party... In discussing
this section, sther 'community agenties \and programs with similar responsi-
bilities for :°the",target ipopulatiop shoUld be identified. Representatives
from these programs should be invited to meet with the planning group in

--ord& to i.clentify "chrrert areas t f ,Overlaps and gaps VI service provision.
'1.DiscUsSio 'should be held so everyone involved has an equal understanding

-of each- arty's role and respofisibility for handicapped children ages 3-5.
If nutrerous agencies arc involved, this may consume a number of meetings
until tpartieipant's awarmeas leVels about all service '.have increased to
a point f ,mutual understanding.

IDENTIFICAMION

This is the firgt area covered -in the agreement where specific actions
pan be taken by both parties to coordinate and improve the effectiveness of.
.a defin'ed function. Discussions of each ,party's role and procedures will
'readily indicate specific areas where coordination is needed. A- format to
as'si.t in this effort i, :found in Exhibit B. Subsequent cooperative

act-ion can then be, taker to assure that agencies do a More effective job of
locat ing and' identifying handicapped children; in the commtinity,.

a
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..-DIAGNOSTIC SERVICES-.

l
., .,

, '''. . ... . .Thig section briefly, lists each party respprisibility for assess errt'and/or diagnosis of a handicapping condition. Discussidns shoullE1 center/upon the disciplinary components require h Rprty in order to deter-
mine if common standards can be developed. his funettion will usually
necessitate- the `,involvement of other agencies in the discussion , as allcomponents'' are generall not available wit hi either .the scririols or HeedStart. Decisions soolr be reached on the following three issues: 1)release, of information, 2) parental nvolvement in he diagnostic process' and 3) a reporting format acceptable to both parties'. Both areas of,commonrequirements and those that are different need to be defined and discuss-.ed. These services can then% be coordinatep to eliminate ciuplicAted activi-

- ties and to fill in existing gaps.
. 4

INDIVIDUALIZED PROGRAMMING .
-..%

Since this section dittates that-both parties must develop an indivi-
dualized program for each child, the feasibility of a jointly designated
format "should be discussed. Ahother possibility is to define those comp n-ents common to each party's, forat:and to discuss mechanisms for coordin
ting and stpridpr-dizing them. -Other isstfes which should be addressed a eparental involvement and transitional 'planning for children going fromHead Stmt into a public school. . ,

PROCEDUIVL SAFEGUARDS/DUE PROCESS i- .-

Discussicin for implementing thig section, should focus on the.'ileg\rla--
tions each party must operate /under in this area. Common- requirements
and differences should be identififd sc that each party, is familiar with
the procedures of the other, Areas of conflict must have to be discussed

. in order .to determine how these 4ifferences cart be 'coordinated or chanted,if appropriate.

MANAGEMENT INFORMATION a

A4 This section clearly states that client-based' data will be exchanged
only with parental permission. In order to solve this problem, a 'relglase
of information form appropriate for both parties should be discussOd and
designed. The parents can then sign one orm that gieng approval to re:lease of data to'botharties. If appro iate, other agencies may wishto participate in this discussion so that ne form can be designed for
community-wide use.

LOCAL COOPERATION

This section encourages the development of written 'agreeme nts tolegally document the collaborative arrangements d veloped through inter-
agency team meetings. /Fob functions) areas Akre ,suggested for documenta-
tion: I.) identification, 2) diagnosis, 3) individualized planning, and4) shared data. -

-3-
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Interagency agreemegts should be sianple and written in easily under-
stood language. The language of the legal profesSion should be avoided
wherever possible. Numerous elements can be included in an interagency
agreement, bUt not all are applicable. A checklist for developing written
agreements if' found in Exhibit C.

, 4

Exhibit D contains the procedures a school district and a fTead Start
program should follow to allow the school district to contract with a Head

Start program for placement. when a Head Start placement is most appropriate
for preschool handicapped c-hildren

TECHNICAL ASSISTANCE AND DEVELOPMENT

"This- section',.. related. to the role of each party in implementing the
agreement, does not require further comment ,here.

(AL AISON

4

,Persons (rom. each agency responsible _for implementation of .this Agree-
ment at both the -cornm,ullity and stale sieve's should be identified. A%list
of these persons, f, addresses, and the phone numbers should be published
and periodically updated.: Local school district and Head Start personnel
should receive this information. In each community where an interagency
team is in pperation,. tr.c names of responsible agency persons should be
submitted to the State Jlaining Office for Head Start, the ,ACYF regional
office, OSPI, and the Resetkce Access Project conatctor. This will insure
that everyone who should be notified of any com cation relating to this

.area is's° informed.
_

PERIODIC, REVIEW/DURATION

.MODIFICATION /TERMINATION

These last two sections are self explanatory. Community agency
representati.y.es who encounter problems with this agreement should contact
either OSPI or ACYF With their 9oncelms and recommendations for change.

V
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ACTIVITY 6 PERSONNEL

Advertising in-community

Cottacting agencies for
referrals

Child Find activities

referral for most appro,
priate placement in Head
Start, Special Services
or shired'program

0

PROJECTED TIME FRAME:

ISSUES

p

EXHIBIT A
PROPOSAL FOR COORDINATION OF SEW/ICES

RECRUITMENT 6' OUTREACH

HEAD START
/

SS/PI Coordinator

. SS/PI Coordinator

SN Coordinator

March 1 August 10

1. Confidentiality of information 110

2. Coordination of enrollment and intake form

/3. Referral procedures for placement of
- children in Head Start, Special Services or

shared program

N

1.

.1*

SPECIAL SERVICES
. OTHER

Child Find Coordinator

Child Find Coordinator

BENEFITS

'1. Mice bomirehensive identification of -

- children-needing spec*ial services in
comm#nity,

/.

2i Compliance with funding source
mandates for

3. Coordinated placement policies



ACTIVITY & PERSONNEL

'beech screening

Hearing screening

Developmental assessment

height/Weight/Vision

'health History

Initial 'Observations

Physical/Dental exams,

F

'11

' SCREENING

HEAD START

Teacher .

Teacher

Health Staff .

m-"".
SN ElEducation Coord.

SPECIAL SERVICES OTHER

. (audiologist) (audiologist)

Health Staff
(referral documentation).

School nurse

Physicians
Ptiblic Health
Dept.

Dentists

Conference to identify
Children for follow-up at
initial team staffing

Share'information & results
with parents,

SN & Education Coordination
Tea ?her 1

Teacher

yySeptember 8-11 (R) September 8-11
September 15-22 (0) September 15-22 (0)

7 hrs X 4 days: (12) 5 hrsIX 4 days (R
7 hrs X 6.days (01 7 hrs X 6 days (0)

29 children (R) 29 children (R)
84 children (0) 84 children..(0)

75% before enrollment
25% Sept. - Oct. .

.

29 children (B)
84 children (0)

PROJECTED TIME FRAME:

SrIMATED NUMBER OF CHILDREN:

4
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ACTIVITY 6 PERSONNEL

Initial team staffing to
identify children for evalu-
atiod and/or monitoring

`Initial planning for follow
up

0

PROJECTED TIME FRAME:

ISSUES

TEAM SUFFING

HEAD START

Teacher(s)

S.N. Coordinator

September 12 (R)
// STptember 23 (0)

"3 hours (R)
6 hours (0)

1. Training fOr Head Start staff in inter=
disciplinary staffiftg techniques.

2. Facilitation of staffing session

3. Scheduling'1staff time

It%

9

BENEFITS

SPECIAL" SERVICES

Psychologist

4

(audiologist)

(physical therapist)

September 2 (R)
September 23 (0)

3 hours (R)
6 hours (0)

OTHER

(audiologist)

1. Interdisciplinary identifidation of
concerns

2. Cooperative,planning for children with
special ne4d8

3. Development of plans and schedule'fOr
evaluition of. special concerns



ACTIVITY A PERSONNEL

Speech evaluations :

Psychological testing

Hearing assessment

Vision assessment

Orthopedic assessment

Health assessment

Behavioral observations

PROJECTED TIME FRAM:

ESTIMATED NUMBER OF CHILDREN:

ISSUES

1. Consent forms from parents

ASSESSMENT/DIAGNOSIS

HEAD START

4

SPECIAL? SERVICES OTHER'

C.D.S.

psychologist

S.N. Coordinator psychologist'

completed by Oct 31 completed by Oct 31

approx 10 children .

2, Sharing results of evaluations with
parents 2. Coordination of assessment inaormation

for Special Services and Head Start`
3. Diagriostic fbrmet Wkich complies

'with ACYF and OSPI eligibility 3. Identification of "at risk" children
requirements for continued monitoring

approx 30 chi ldr61

.

physicians/
P.H.D.

physicians/
P.H.D.

physicians/
C.C.S.

phySicians/
. P.H.D.

completed b'y .

Oct. 31,

approx 40 childr

)ENEFITS

1. Early evaluation of specikl coOferms
-acrd imitiation of treatment

.
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ACTIVITY & PERSONNEL

Reuitw evaluation results

Identify annual goals,

supporting.objectives
and special iervicee

plan activities for
achieving objectives

PROJECTED TIME FRAME:

I:E.P: PLANNING

HEAD START

S.N. Coordinator

S.N. Coordinator

S.N. Coordinator
'Teacher .

I

tompleted by:11-1B (R)
completed by 12 -3 (0

conference, apprft.
2 hours per child

ESTIMATED NUMBER OF CHILDREN::'1 approx. 30 children

ISSUES 1

1- Procedlires-to-involvelprarents in
IEP development

2. CoOrdination of IEP forms & procedures

. .

3. Coordination of in t from teachers for children
in both Head Start and Special Services programs

.4

. SPECIAL SERVICES

C.D.S.

psychologist ".
(audiologist)

..(physidal therapist)
A

C.D.S.

psychologist

(audiologist)
(physical therapist)

Teacher*

(*for Oildren enrolled
in both Head Start and
Specipl'Seivices
programs)

OTHER

physicians
P.H.D.

(audiologist)

completed by 11718 (R)
'completed by 12-3 (0)

conference, approx.4
1 hour per child

approx. 20 children approxr 10 children
I .

BENEFITS
,

Ei4ly completion af /EP .

2, Coordination of all services for child

3. Continuity of plan for ch6dren roving from
Head Start to Special Services` prograMs

r
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ACTIVITIES 6 PERSONNEL

Classroom experiefice-'

Necessary treatment/therapy

, .

Parent Support: Explcs,i2ing

Parenting,'MorAing.at Head
Start, referral to other
services.,

:TLIVERPI)OF SERVICH
.

, -

HEAD START SPECIAL SERVICES,

Teacher

Teacher
S /PI Coordinator

PROJECTED TIME FRAME: Begin Sept 22 (1
-Begin Oct 6 (0)

010'
hTs/week classroom

, -

ESTIMATED NUMBER OF CHILDREN: approx. 30 children

ISSUES

1; Certification of Head Start teachers

2. Scheduling therapy

,*

13

am*

*iv

II/

"d.

/\

BENEFITS

OTH'ER

f , .
°

Teacher
' a

i
j ( i

C.D.S. .
. physicians 41r.

(physical therapist) ' _13,41.H)C.
, J

A
O

..
.

Srarted by Nov. 1

as needed

Started by./4Iov 1

as. ,needed

.4

approx. 20 children approx. 20 children

.L. Provisibn of all needed services

Mainstreaming opportunities

3.. 'Parent involvement and training resources for
parefits with handicapped children

fr
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ACTIVITY & PERSONNEL

Family' staffing: revie)i'

progress, update plans for
all childien and families

Mini/Team staffing: review
progress'fif handicapped
children, udpate-IEP,
identify, new concerns;

.plan classroom activities.

Final Mini/Team staffing:
placement and planning for
next school year

PROJECTED TIME FRAME:

iSSUESe
r

1. Scheduling stiietime

TRAONG

HEAD_ START

,Teacher(s)

S.N. Coordinator
Health Cogrdinator
P./. Coordinator
Ed. Coordinator

Teaoher(s)
S.N. Coordinator
Ed. Coordinator

same

SPECIAL SERVICES

Teacher(s)
Psychologist
C.D.S.

(audiologist)
(physical therapist)

same

10 week cycle: aste attachment

2. Training for .Read Start staff in
interdisciplinary staffing procedures

3.

4.

15

BENEFITS.

4

OTHER

1. Coordination of services and planning
for children

2. Planning for-uat risk" childrenby
vv

3.--C,on.

enter'
from Head

ty of services 'for children
'Special ,Services programs



4h

o,
.

ay

4'

A fainter funetional areas, exist in dealing ..with services to
preschool handic ed children. The list and 'definition of these areasill vary front c unity to coinmunity. Eiamgles of such areas include:
1), publiC .awareness, 2) professional awareness, 3) screening; 4).

,,assessnielet, 5) planning.' process,. 6) service delivery, 7) technicalatsIptanee, and 8) program evaluation. Foi each separate function the
; 4follJiving Ctems should be'developed by the community interagency team.

ti

I

1,

r FUNCTIONAL AREA

STODARD A consensus statement of what should exist in
4 the community for ihislIfunction.

NEED An action statement which defines what will be`
done to close the gap between what should exist
as listed in the standard and what actually exists

in the community.
411'

s- itECOMMENDATIONS,

J EXIVBIT B;,,.,,

Faitit l'Or, Developing Fictional
*.'41treis of Cooperationt.

4

,

A listing of action steps to be taken which will
lead to the accomplishment of the statements list=
ed as Standardi above. These action steps, should
define who will do. what, when 4t will be done
and where it will be carried out. A clarification
of any financial considerations should alio be
included. *

4
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EXHIBIT c-\
ELEMENTS OF AGIIEEMEFTS

.

The're 'fry any -number of elements .*tha can be included in an inter-
agency agreement,. .,The following eight elem nts are orisidered important
components Of interagency collabol'ative agre ments. 'Not all agreements,
however-, ,require all eight elementsf onse agreements may require
elements that are not mentioned here..

_STATEMENT. 'OF PURPOSE

1

A statement of clear purpose for, agreement between the parties should
-be one of the first" -items listed. A delineation of goals and-measurable
objectives for the .ferm of the agreement should be included. The writingof measurable objectives will greatly facilitate the later evaluation of
an agreement.

, .

DEFINITION OF TERMS

Man-y times' ''tie terminology used 1;iy one agency is familiar to that
t agency alone. The,,w,ord evaluation may mean one thing to a health agency,'

but have a differ nt 'meaning fore educators. "Therefore, it is essential
, to define any ambi ous oi unfamiliar terms as part of the document.

, ,s
PROGRAM DEYINEATION .

of
to facilitate a clear communication of the need forand theintent of an 'agreernept, there should be a clear delineation of The specific

program, service, gr focus for which the document is being written. Such
statements do not need to be long, draw'n-out descripttons written in minute
detail; 'however, enough information should be incltided-eo describe suf-

, ficiently the prografm or service so that a first time reader can grasp4.'its meaning. -

FIRST` MAR RESPONSIBILITY

Much confusion exists among varipus federal and state programs provid-
ing services to handicapped children as to which program or agency is re-
sponsible for paying' the first dollar for a service and which agency pays
only when no other program is responsible. The determinati-on of which
agency has the first dollar responsibility for the /payment of servicesshould be in' the agreement. The specification of other financial or fund-
ing arrangements for.payment of- seraiees should also be addressed.

ROLE AV,RESPONS1131L1TIES

The specific actions, r .oles, and responsibilities of each party to
'an agreement should be written clearly so there is no confusion as to who
'does what, when, and where. At the same time, mutual responsibilities
to be shared by all parties should'be set forth.

)713- I
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DESIGNATION OF RESPONSIB E POSITIONS:
,
i

-
The major 'fault of ma past ageemerits between-agencies garibe traced,

`Nit--fh-e failure td assign a designated staff person with the resporisi.bility
of ensuring that the provisions .o,f-the' agreement were, carried out. To
many times au agreement will be Written, filed sway, forgotten until''
a major crisis or problem comes along: To prevent this from occurring,-,.
a staff majnSer from each agency who is party to the agreement should ,t)e
designated in the terms of the agreement.. This person would be responsible
for: d
1

.

1. Implementing the agreement" as specified
2. Monitoring the implementation to ensure its succe,ss.
3. Negotiating change in the agreement when. it becomes necessary

to update it. .

ADMINISTRATIVE PROCEDURE

I

There are numerous general administratNe`, procedures. that should be
part of every agreement. These items include a specified starting and
ending date for the agreement, a mechanism for updating it, confidentiality
safeguards, referral mechanisms, information sharing, nondiscrimination
clauses and other ensurances. ,

41r

EVALUAT4ON DESIGN
tf

e

In ,orderotodetermine the success or failure of an interagency agree-
ment, it is extremely helpful to build intothe agreement itlf an evalua-
tion mechanism. The design of this mechanisMshould be specified and
agreed upon by .all parties. The person(s) responsible for the evaluation
and sanctions to ensure its implementation should be identified.

4
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EXHIBIT D

PROCEDURES FOR DEV OPWG CONTRACTUAL
AGREEMENTS BETWEEN H AP START AGENCIES

AND LOCAL SCHO L DISTRICTS

The Superintendent of Public Instruction encourages and supports theinvolvement of local school districts in providing educational programsand related services to preschool children with handicapping conditions.When a school district decides to count and provide Services for 3-5 yearold handicapped children, but is unable to do so because of inadequatefacilities, ,lack of program, and/or materials, several alternatives oreavailable.
X

The schosl distrigt may contract with, approved nonpublic educationalagencies such as Developmental Centers, Head Start Centers, hospitalprograms, etc. to provide educational ses.vices for handicapped children.Th,is---kttachment describes the processes and considerations when a, localdistrict wishes to contract wit-h a Head Start agency to provide. ar-4educational prograpi for an eligible handicapped child.

Contractual Agreements with NonPublic ehool Agencies
.# ,

#In order for a school district to contract with a Head Start agency, thedistrict must submit a- 593 -A form, "Application for ApproVr1 of Non Public
School/Agency Programs TOE. Handicapped Children" to the Educational ServiceDistrict (ESD) in your region. The form , is completed by the nonpublicschool agency ,(Head. Start) and submitted by the school disfrict. Coegsof these forms may be obtained from either the local school, district,. ESD ,or SRI. Once t4e application has been reviewed and- approved by the ESDit is submitted fo the Division of Special Services. It is then submittedJ td the State. Board of Education for approval of the ,nonpublic schoolAgency.

s.
. s.

. .The requirements for approval include the following: i
I. .a) There must. be at least one or more staff persons of th,e Head Start

program' currently certified to teach in the State of Washington withtraining and experience to serve preschiV15l age children withhandicap's. s
00

°A f i

b) The Head Start Agency must maintain written policies Which are ",available for review and govern the services contracted for including: t,,,

1) Scope of the service 9ffered
2) Admission and discharge policies
3) Educational philosophy and methodology
4) Care of children in emergencies
5) Clinical and administrative records
t) Personnel policies
7) Staff dutiei
8) Fee schedules

-15-
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..14helarticipating Head Start programs must meet Washingtont.,State
progitaM standards E's contained in WAC 392-171.

gime, the Head art Agency has been approved as a nonpublic school agency
of serving han 'capped students, the school' district may develop

Contract for those handicapped students that can best bk served inJ
a lid Start center. The procedures for developing a local' contractual
agreenient for each child would be the same as those used for any handl-
catiped child who is not served by tke resident district:

04k Q :do

"It
w.
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s
INTERAGENCY AGREEMENT

between

THE STATE OF WASHINGiad
OFFICE OF SURERINTENDENT OPUBLItt4NSTRUCTION

and '
THE DEPARTMENT OF HEALTH, ED INN AND WELFARE, REGION X

ADMINISTRATION FOR cHrLBRg YOUTOND FAMILIES

, *

Statement of Philosophy
s

The Washington State Office of"SuperinfendAt of Public Instruction (OSPI)
and the Department Of Health, Education and Welfare (HEW), Region X,
Administration for Childrep, Youth and Families (ACYF) believe that all
handicapped individuals mat.be-pcovided a free, appropriate public ecucation
apd related services within guidells or laws stipulated for both Head Start
grantees and-local education agencies, (LEA's'). Such major areas of services
to handicapped children shalf-Include, but not bellimited to:

preventign, identification, recruitment, assessment, individualized develop-
mental/educational programs, a continuum Of program options, parent counseling,
due process procedures involving parents and remedies to disagreement,' linkage
among provider agencies, transportation, technical assistance, referra,] and'
management information.

No single agency-has 'the capability of providing all services for handicapped
children from birth through adulthood. Interagency cooperation fs necessary
to provide. the range of resources regUired for full service implementation.

OSPI and the ACYF, Department of Health, Education and Welfare recognize a
priority for services to.young handicapped children. Although preschool '

, services are not mandatory at this time, OSPI encourages local school.d4stricts
to support,programAelivery atthis,age level and to work'cooperativel9 with A%
,community nogtams, including Head Start, in the planning and initiation of
such services.

/1
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PURPOSE

It 15,the9uARose,of thilpInteragency Agreement to clarify responsibilities
andPncourage cooperation in the.prbvision of appropriate education and
related services for all handicapped children ages 3 thqough 5 residing
in the'State.of Washington and potentially eligible for either a Head Start
or a public school program. .

The Parties' Mutually Agree As Fbllows:

Statement of-General Responsibilities: The State of Washington currently
requires school districts to provide special education and related services
for all handicapped children (45,pER 121) beginning at age 5. For handicapped,
eligible children birth to five f state law is permissive. Local districts
may provide educational programstior handicapped children ages birth to 5 and
are fully funded to do so. (See WAC 392-171-325 (2)(3). See Note 1.),
thapter 392-171 WAC-Administrative Rules and Regulations govern the provision
-of special educational and related services through the Office of Superin-
tendent of Public In%truction. Through funding, technical assistance and
fiscal support, in additiodo monitgring activities, OSPI will. assure com-
pliance-.with both the Federal and State°regulations by the school districts
in tarrying out their legal mandattt to provide free appropriate public educa-
tion for all eligible handicapped students.

Region X ACYF will continye to provide funds, grants administration, policies',.
and procedures, administrative or technical assistanceo and support to Head--:
Start grantees and delegate agencies in Washington for enrolled preschool
handicapped children.

The revised Head, Start Performance Standards will continu; tq be required of

/
all Head Start grantees, wkich reflect the intent and purpds6 of P.L. 94-142. )

, \ ..'
' Identification: Federal-and State regulations require that each local school
district develop and implement a system to locate and identify all handicapped'
children who require special education and related services from birth
thrOugh age 21. Child identification activities may include, but are not
limited to: (1) the development of Child Find material, (2) media/awareness
campaign, (3) screening, (4) communication With community agencies, in,
auding Head Start, (5) pediatric and community health referral systems,
and (6) linkage with additional community agencies and referral sources.
OSPI will continue to provide leadership, supervision and technical assis-
tance to lobal school districts in the Mplementatton of child identification
activities. As part of the state Child"Find efforts, each LEA is required
to establish communica4ion with the Head.gart program(s) within the district

1))1a

ounducies. (See ChilorFind Manual, 1979, and Special Education Monitor4iig
nual.) -«..

1
-

lead Start programs are required (00 Notice N-30-364-4) to conduct an active
outreach to enroll chilcfren with known handicaps. In addition, following
enrollment, all children-ate screened tp determine those who are in need of
further assessment to diagnose previously unknown handicapping conditions.
Activities are similar to those mentioned above.

-18-
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aia9nostic Services: Washington law and the Rules and Regulations, Chapter
3g2-171 WAC, require that local school districts comprehepsively assess
children where a need has been established so that apkopriate educational pro;grams may 6e provided. A multidisciplinary team assessment is required and 1;
must address the following areas: (1) cognitive, (2) gross/fine motor,-and
(3).,s0cial adjustment as specified in WAC:(392-171-400). OW will tont-II-weto 4upport local school districts as they implement, comprehensive assessment
forNhandicapped students.

Head Starepefsonnel will ensure that initial identification of handicappedstudents is coofirmeeby professionals trained in_assessing handicapping
conditions. Head Start programs are required by their performance standards
(0CD Notice N-30-311-1) to insure that comprehensive mulii-disciplinarj,
assessments are conducted for the diagnosis of'handicapping conditions.
This assessment covers the same areas cited above.

Procedures will be implemented in conformanCe with requirements of confiden-
tiality and protection in assessment in order to ensure that no child 1s. mis-
labeicd. Assessments will-include categorical and functional data, as well

the annual review of progress and eligibili s may be indicated by
formative and/or summative data analysis.

. IndividUatized Programming: Each local school district must develop an appro-
priate individual 4ucational program (IEP).based on the results of the multi-
disciplinary assessment. The.implementation of individualized programs as
givetrin Performance Standards mandated for Washington Head Start grantees and
delegate agencies will continue to be required by the ACYF. Ihcluded in such
programming is placement in tpr least restrictive environment, an al
approval of an individually pfescribed program consisting of a c ld's pr sent
level of performance, annual -sals, short-term objectives, related service

.as needed, projected dates fo vitiation and duration of services, and evalu-
ation procedures and criteria to .-termine whether-the Objectives are being
achieved.

'Procedural Safeguards/Due Process: It is the intent of OSPI and ACYF that
proper, procedures be used in the identification, evaluation, IEP*development,
placement, services, and program changes provided for handicapped individuals.
All procedOral safeguards or due process luarantees of any applicable State
or Federal' law, ule, or regulation shall be observed by each agency (see
WAC Chapter 392-171-545-600, 5007520)".

Management Information: Exchange of records and pertOrially.identifiable
information with appropriate public education, Head Start, 4-ACYF authorities
will be conducted based upon.a clear understanding that data provided by Head
'Start grantees or delegate agencies are released only with parental permission
andiwith the expectation that they will not routinely be made atfailable for
inlection.N

.Local Cooperation: ACYF and OSPI encourage local school .districts and Head
Star programs to establish written cooperative agreements. The agreements.
should address all of the areas included in this agreement and describe how
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the local school, district and Head Start program will work together in their
effOrts to serve' pre-school handicapped children. Where it is determined
localTY'to be appropriate, OSPI and ACYF endorse the development of co'n-
tractual arrangements between local school districts and Head Start programs
to provide services to specific handicapped children.

The ACYF supports Head Start!,6.identification efforts in Washington. From
screening, appraisal', or service records, Head Start grant es and delegates
will report.to lotal educational agency personnel the number, age, and type
of handicapped children identified and/or served. This information.will be
made available during the spring to precede the enrollment of the Head Start
children in the public school.

local educational agencies and Head Start personnel shall cooperate in fhe
exchange ofdThgnostic and prognostic, information, as appropriate with parent
permission. Whenever Rossible, joint parent permission forms' will be utilized
by both Head Start and school district personnel. I

Mead S r and local educational agencies'are encouraged to work jointly in
--devalo Ping individual education rograms (IEP s). Individual educatioh pro-
grams will be developed from mul idisciplinary team assessment results and
t.ist involve parents, guardians, or parent surrogates. ,Head Start persorrel
are required to develop an individualized education plan for each identified

oe Head Start child. They are encouraged to become familiar with the procedures
arid methodalbgy Utilized by the local educational agency multidisciplinary
assessment teams in order to facilitate optimal program transition and ensure
developmental continuity. .

Shared data can serve many purposes such.as &basis or determination of
fiscal arrangements between the local educatipn agen 'and Head Start grantees
and as information for joint evaluation of efforts a programs which may be
done/annually, or at least at such intervals as the parties shall mutually
agree upon.

,

Technical Assistance,and Development: The ACYF wjll take responsibility for
informjno appropriate personnel, of Head Start grantee and delegate agencies
orthe provisions of this'agreement and will offer encouogement to grantees
in forming close wor ng relationships with local or state education

16 personnel.

OSPI will inform school districts of this agreement and will offer information
and assistance in conjunction with-ACYF to facilitate joint programming for
handicapped children in Head Start and public school programs.

'Training and technical assistance related to this agreement will be avai abl4
from the HEW funded.Regianal Access Project. The ACYF and OSPI will proVide

/Periodic joint program reviews of Head Start grantee services and preschool
services offeedd by lo'Cal education agencies. Reports of findings should
be a basis for improving the, coordination, and quality of educational

services' delivered.

V
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iai n: Liaison activities will be maintained among the ACYF, the State
d .tion Agency, and the State'Training Office for Head tart programs and
e Regional AcCess 'Project by designated persOnnel from a agency.

R ferral and liaisbn activities will also be conducted at Ne local level
ween Head Start grantees and school districts. It will e assumed, for-or

pu poses of this ag eement, that appropriate tdministrative Lion per-t
son el in each of t school districts will be identified as need and-
rel tionships with H ad Start grantee agencies cemented as joint 6 forts -.7--

'proc ed.

Perio ic Review/Durati n. Thisagreement be'ongoilig and jointly re-.
viewe for renewal dec sisn at 'such intervals as eitler party shall decnde
is nec ssary.

, -

3

.
.

Modific tions/Terminatio : ACnitions, deletions, and other amendments and/or
termina ion to the provi ions of this agreement may be made in writing upon
siqnatur of the undersig ed parties ortheir designees.

Dr. Frank, B. BrOuillet

Washington St te Superintenden
of Public I struction

(--
In witness wher of, the parties \

hereto have exe ted this agreemen,
cons!tping of fi e pages, this \

day ofc , 1980.

0.0,
Dr. Pamela A. Coughlin

Administration for Children, Youth
and Families, HEW

In witness whereof, the parties
hereto have executed this agreement,
consisting of five pages, this

/& day of to,w, , 1980.

Note 1: The specific WAC refereAces' cited in this agreemeft are subject
to change as the'Special'Edycation,Rules and Regulations are
modified and revised.

\
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